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Proforma for Leave of Fellows 

 
 

1. Name 
 

2. Nature of Leave applied 
 

3. Duration 
 

4. Reasons 
 
 
 
 

Signature 
 

5. Remarks of  
Administration Section 
 
 
 
 
 
 
 
 
 
 

 
6. Remarks of the S.O. (Administration) 

 
 
 

7. Remarks of the Secretary 
 
 
 

8. Approval of the Director 
 
 


	Name: 
	Nature of Leave: 
	duration of leave: 
	Reason: 
	Reason01: 


